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ARABIC TRANSLITERATION 


By 


Dr. Mohamed Kafafi, Associate Professor, 
Faculty of Arts, University of Cairo 


The following rules were prepared by Dr. Kafafi along 
with rules for transliteration of Arabic and Persian for the 
Hoover Institute and Library. Stanford University, Stanford, 
California. They were applied in the organisation of Arabic 
and Persian collections in the above mentioned library. These 
rules were sent to American libraries and interested libra- 
rians in 1954 and have won the commendation of many au- 
thorities in the U.S.A. 


The LIBRARY WORLD takes pleasure in publishing 
this first part of Dr. Kafafi’s rules, thanking him for making 
it available for publication. 


THE AUTHOR 


* B.A. Faculty of Arts, Cairo Uni- 


* Higher Diploma in Near Eastern 
Studies, Cairo University, 1946. 


* University Diploma in _ Librarian- 
ship, University of London, 1949. 


Ph. D., University of London, 1949. 


# Formerly Director of the Depart- 
ment of MSS., National Library 


# Visited the U.S.A. as lecturer and 
research scholar; 
University of Chicago and was ap- 
pointed a Middle East Area spe- 
cialist from May 1954 to Aug. 1955, 
in Hoover Institute and Library, 
Stanford University, Stanford, Ca- 


Consonants 


s\la,ioru 


3 At the beginning, according to pro- 
nunciation) (1). 
(In the middle or at end) 
vd 
+t 
ot 
gh 
ch 
kh ja 
od jak 
3 dh 
az 
y n 
uw § »h 
3 sh 
worked in the 2 y 
The ( (ya mushaddadah), if 
preceded by « fath » should be tran- 
¢ scribed as « ayy.» 
(1) Examples : Ahmad, 
Ummah, if Imam. pu! 


£xa! 
Ube 
mus! 

«b 
tral 
foll 
whe 
«at 
Exz 
| (4 
| tha 
| tha 
are 

| | 


ro- 


fxamples : al-Mu’ayyad for 51) 
Ubeyy for “yi. - But if the (ya 
mushaddadah) is preceded by a 
«kasr » two cases must be distin- 
guished ; 

(a) Hf it is at the end of the 
word, it is transcribed as i 

Ali and al-Shafi‘i for : 
(b) If it is not at the end of the 
word, it is to be transcribed as 

« iyy.» 
Examples : Ilmiyyah, 


for 


Ijtima’iyyah 

The(.s) andthe (,)_ if they 
occur in the middle of a word and 


are pronounced with (sukun) like 
ow and os | ,are to be 


transcribed as follows : 
«bayn » and« Kawn .» 


The 3 (ta marbutah) is to be 
transcribed by «ah» except when 
followed by a mudaf ilayh«J) GLa. 
when it should be transcribed by 
«at.» 

Examples : «al-Kutub al-thalathah» 


) «al-durrah al- 
thaminah» (42.5) 
thalathat Kutub» 
chikmat al-rijal> ( Jl ) 
Vowels 

‘The charakat> ( ol , 


are the short vowels in Arabic. These 


are to be transcribed as follows ; 

«a» for «fathah>, ), <u» fc: 
«dammah> ( 4%; ) and ei» for 
«Kasrah» , ( aS) ). But these 
«harakat» are to be ignored if they 
occur at the end of a word. Every 


word is to be transcribed as if ending 
with «sukun.» 


The long vowels are to be tran- 
scribed as follows: 


e.g. Kamal for 


Jus 
i e.g. Sakinah for te 
u e.g. Uliim for gle etc. 
The definite article ( J! ) 

The definite article ( .)\ ) is 


to be transcribed always as « al» no 
matter how it is pronounced. « al » 
is to be written always in small 
letters even if it is at the beginning 
of the catalog heading or after a 
period. A noun joined by this arti- 
cle is to follow this article after a 
hyphen. 

Examples : al-kitab 

Compound names 

Abd al-Hiamid for 


Abd al-Rahman for 


al-rajul not ar-rajul. 


But 6 ry ee and 


all other compound names having the 
word Allah as part of them are ex- 
ceptions to this rule and must always 
be transcribed as Abd Allah. 


Other examples : 
Fadl Allah, Sa‘d Allah. 
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TRANSLITERATION OF NAMES OF PERSONS 
AND PLACES IN ARABIC 


NAMES OF PERSONS 


1. Follow the system of _ transli- 
teration in transcribing Arabic 
names, as pronounced according to 
the rules of the academic Arabic 
language (the so-called classical 
Arabic). 


2. If the name is of a classical 
Arabic origin but its colloquial pro- 
nunciation is so widespread that it 
would be less profitable to transli- 
terate it in the classical form, use 
the colloquial form and refer from 
the classical. But for the sake of 
standardization the classical forms 
are to be used as far as possible. 


3. Modern authors who have fo- 
reign names should be_ treated as 
follows : 


a. If the name of the author is 
a foreign name that has been arabi- 
cised and taken a definite form in 
the country of the author, it should 
be transliterated exactly according 
to its Arabic form. E.g. © gal 
is to be transcribed as Antun and 
not Antony or Antoine. 


b. If the name of the author is a 
foreign name that has been intro- 
duced into the Arab world through 
recent contacts with the Western 
World (e.g. John, George, Jeanette, 
etc.), the western spelling of the 
name is to be given. A name of 
this nature is to be spelled accord- 
ing to its form in the language from 
which it has been taken. If the Ara- 
bic does not show definitely the 


v\ 


language, and we have no other in- 
dication (such as the author’s 
spelling) then the English spelling 
is to be preferred. 


4. Arabic authors who write in 
Western languages. 

Some authors in the Middle East 
write books in foreign languages as 
well as in the Arabic or Persian. 
Thus they confront the cataloger 
with two kinds of books — those 
which they write in their native 
tongues and those which they write 
in other languages. Naturally those 
authors give a_ transliteration of 
their names in case of publishing 
books in foreign languages. The 
cataloger will find that the transli- 
terations done by some of those 
authors are different from the esta- 
blished practice of the library. E.g. 

te 
transcribed his name as Baha Uddin 
Toukan. The more accurate and 
practical transliteration for an En- 
glish library should present the name 
in the following form : Baha al-Din 
Tuqan or Baha ad-Din Tuqan. 


The library will have to adhere to 
its system of transliteration in case 
of cataloging Arabic books by this 
author. But at the same time it is 
faced with an English book by him 
which gives his name in a way dif- 
ferent from the library system of 
transliteration. A completely satis- 
factory solution to this problem is 
not easy. In putting a book of an 
author under a_ different spelling 


are 
time 
who 
Fas 
| look 
afte 
it ii 
tere 
bra 
hav 
sam 
7 
ing 
Lib: 
for 
cat 
boo 
bra 
| app 
rop 
the 
as 
| wol 
wes 
the 
log 
5. 
‘ 
( 
lan 
ma 
its 
| tha 
(1) 


from the author’s own spelling, we 
are questioning the author’s know- 
ledge of his own name. At the same 
time we are confusing the readers 
who are not familiar with Middle 
Eastern languages and who might 
look for the books in the library 
after reading a review of it or seeing 
it in a book store. But at the same 
time, if we use the author’s transli- 
teration which differs from the li- 
brary’s system, this will result in 
having two different entries for the 
same author. 

To solve this problem, the follow- 
ing is suggested : Since the Hoover 
Library maintains separate catalogs 
for its Middle Eastern collection, the 
ecataloger should put the Arabic 
books of the author under his name 
transliterated according to the li- 
brary rules. As for his books that 
appear in English or any other Eu- 
ropean language, he should put 
them under the name of the author 
as given on the title page of the 
work. Cross references from the 
westernized form should be given in 
the Middle East collection cata- 
log. (1) 


5. Arabic names with clear 
origin. 

Owing to the fact that the Arabic 
language has had contacts with 
many foreign languages all through 
its history, and also due to the fact 
that this language became the lan- 
guage of aon-Arabic-speaking peo- 


(1) This practice is more convenient for 
the purposes of the Hoover Library. 
However, a library which maintains a 
general catalog for its materials has no 
other alternative than to standardize 
entries for such authors. 


ples, some words and names are to 
be found in the colloquial languages 
of the Arab countries which have 
no clear meaning or evident origin. 
These have to be transliterated as 
they are pronounced, according to 
the cataloger’s best knowledge. If 
the author himself gives a spelling 
of any name of this nature in a 
work written by him in a Western 
language or in Arabic, this spelling 
should determine the pronunciation 
of the name. But differences of the 
sounds of letters in the Western 
languages must be observed. Also 
differences in transliterating sounds 
or syllables from the Arabic to En- 
glish must be observed. For exam- 
ple, a name like “3 should 
be transliterated by following these 
steps : 


a. How is the name pronounced? 
This can be determined by the au- 
thor’s spelling of it in a Western 
language. 


b. Suppose the spelling is Bai- 
hum. We know from this that the 
name is 2 and according 
to our rules it is transcribed as 
Bayhum. (2) 

c. In the absence of any definite 
pronunciation supplied by the au- 
thor, the cataloger is to use his own 
judgment. 


6. Names of no definite origin or 
of foreign origin which cannot be 
transliterated accurately by the 
system applied for classical Arabic: 


(2) «ai» has been used in some translitera- 
tion schemes to render the same syl- 
lable for which we use «ay». 
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The vowels e and o, as well as the 


fetters p and v, may be applied in 
transliterating sounds in foreign 
words which have no equal in Ara- 
bic. E.g., Television is transliterated 
in Arabic as Oy 
should appear in transliteration as 
Televizyun, rather than telefizyun. 
« ei» pronounced as the ai in «fair» 
should be applied in transcribing the 


vowel S ina name like 4.5) 
al-Beih. 
NAMES OF PLACES 
In transliterating place names 


the following problems will be met 
with : 

1. Names’ which have a unified 
spelling but have various pronuncia- 
tions. E.g. for Palestine. 
It is pronounced as follows: Falas- 
tin, Fillistin ,, Filastin. 


The cataloger should standardize 
the form in which he represents 
such names in English translitera- 
tion. The basis for standardization 
should be Yaqut’s Geographical dic- 
tionary. Other classical Arabic 
works for Geographical information 
are the series edited by the Orienta- 
list De Goeje, 


2. Place names which appear in 

different spellings : 
for Africa. If we accept every form 
we will end with the following forms 
for Africa : Afriga, Afriqyah, Ifri- 
qyah, Afriqiyyah. There should be 
some kind of standardization. Thus 
a book whose title is & Ji Jus 3 
should be transcribed as follows. 
Fi shamal Afriqa (i.e. Ifriqiyyah). 


Thus the form that appears in the 
title page is given and at the same 
time the cataloger shows that this 
form is a variation of the standard 
form for _ translitering Africa, 
based cn geographical dictionaries. 
This practice is very important if 
the library uses Arabic place names 
in its subject headings. (1) 


3. Place names were not 


known to the Arabs. 


Some of these have modern Ara- 
bic names which are widely used 
and present no problem; e.g. 


OLY 4)! for the 
United States, for 
France, for Italy. 

Others are represented in diffe- 


rent ways in Arabic. For example, 
imerica is represented as follow: . 
mi yi ‘ le yi 
(Amrika, Amirka, Amriga.) In 
some cases the Arabic names for 
one country differ considerably. 
E.G. Sweden is called in Arabic 
«al Suweid» and «Asuj.» The latter 
name is less frequently used. 
Generally speaking, these 
names came to the Arabic language 
through translation of names of 
places in some cases (e.g. obYs! 


Sdoerl! for the United States and 
the Union of South Africa) and 


through transliteration in others. 


Place names of this nature are 
to be transliterated as they appear. 


(1) In the Hoover Library we did not apply 
this rule because we use English place 
names in our subject headings. 


] 


ali 
Transliteration of Arabic Orthographic Symbols 
Other than Letters and Vowel Signs 


The signs listed below are frequently omitted from unvocalized Arabic writing and 
printing; their presence or absence must then. be inferred. They are represented in trans- 
iteration according to the following rules: 


8. (hamzah) 


(a) In initial position, whether at the beginning of a word, following a prefixed 
preposition or conjunction, or following the definite article, # is-not transliterated: 
When medial or final, £ 1s transliterated °. 


asad 
wv! uns 
13} idha 
mas‘alah 
wy mu tamar 
els da‘im 
mala‘a 
khati‘a 
khati* 


{b) «, when replaced by the sign @ (was/ah) and then known as hamzat al-wasl, 
. is not répresented in transliteration. See rule 9 below. 


9. @ (waslah), like initial «, is not represented in transliteration. See also rule 8(b) 
above. When the a/if which supports waslah belongs to the article J!, the initial 
vowel of the article is transliterated a. . See rule 17(b) p. 7. In all other words be- 
gimning with hamzat c?-wagl, the initial vowel is transliterated i. 


ab, 
10. ~ (maddah) 
(a) Initial 1 is transliterated 4. 
ut 
AN 


Rihlat Ibn Jubayr 
al-istidrak 

kutub iqtanat’ha 
bi-ihtimaim ‘Abd al-Majid 


alah 
Kulliyat al-Adab 


{b) Medial 1, when it represents the phonetic combination ‘é, is so transliterated. 
ast ta’dlif 
Ju ma’athir 


(c) ~ is otherwise not represented in transliteration. 


a> khulafa’ 
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11.“ (shaddah or tashdid) 


(a) Over 5: 


(1) 32+, representing the combmation of long vowel consonana, 
literated 


‘adiiw 
ot 


qiwah 
See also rule 1(b) p. 2. 
(2) S$—, representing the combination of diphthong plus consonant, is translit: 
erated 


Shawwal 
- 

sawwara 
> jaww 


See also rule 1(c) p. 2. 
(b) Over 
(1) Medial s, representing the combination of long vowel plus consonant, is 
transliterated zy. 
al-Misriyah 
See also rule 1(b) p. 2. 
(2) Final s— is transliterated 7. See rules 6(b) and 6(c) p. 3. 


(3) Medial and final Bans representing the combination of diphthong plus con- 


: sonant, is transliterated ayy. 
ayyam 
sayyid 
Qusayvy 


See also rule 1(c) p. 2. 


(c) Over other letters, is tepresented in transliteration by doubling the letter 
or digraph concerned. 


Shall al-Ghazzi 
al-Kashshaf 


12. Zanwin may take the written form —,— ('—) or —, transliterated un, an, and 
in, respectively. Tanwin is normally disregarded in transliteration, however. It is 
indicated in the following cases: 


(a) When it occurs in indefinite nouns derived from defective roots. 


qadin 
ma‘nan 
’ (b) When it indicates the adverbial use of a noun or adjective. 
Gb tab‘an 
faj’atan 
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TEXTBOOK PUBLISHING IN THE U.S.A. 
By : Byron Buck, 
Expert, Textbook Publishing 


From left to right: Mr. H. G. El-Arousi, Vice-president, Franklin Inc.; Mr. Hassan 
Mahmoud; the Editor; Dr. McLain, Presi dent, A.U.C., the lecturer; Dr. M. Kafafi. 


It is hardly necessary to mention 
to this group that textbooks are 
very much in the spotlight today. 
Countries making the tremendous 
leap from the past into the mid- 
twentieth century look to textbooks 
as the quickest way of catching up. 
Even in technologically advanced 
countries textbooks are subject to a 
kind of security they never had to 
undergo before. Parents examine 
them critically, anxious to know 
whether these books will adequately 
prepare their children for the future 
and at the same time help pass on 
to them those traditions of the past 
which are worth preserving. 

In the U.S.A., about one-third of 
all the books printed are textbooks 
of one kind or another. Less than 
two cents out of each American dol- 
lar spent on public education in 


America goes for school books. The 
elementary and secondary school 
pupil is equipped with books at an 
average cost per pupil per year of 
about one Egyptian pound. 

For this modest fraction of the 
money spent on public education 
about 30 private companies compete 
— and compete very lively. Because 
textbook publishing is such a spe- 
cialized form of book publishing, 
many of these publications are text- 
book publishers exclusively. The 
rest are nearly autonomous depart- 
ments of general publishers. 

These publishers have a trade as- 
sociation, the American Textbook 
Publishers Institute and known 
throughout the trade as ATPI. This 
group sets standards, handles pu- 
blic relations for the textbook indus- 
try, and co-operates with education- 


Ns: 


al groups in research pertaining to 
the use of textbooks in education. 
However, it does not set prices or 
engage in any restrictive practices 
to keep out competition. 


Unlike the publishing pattern in 
many countries, only two textbook 
publishers maintain any printing or 
manufacturing facilities. Nearly ail 
textbooks are manufactured through 
contracts with private compositors, 
printers, and binders. 


Furthermore, textbooks must be 
manufactured.to certain  specifica- 
tions set by the Book Manufacturers 
Institute. Paper, thread, glue, cloth, 
boards — all must meet certain stan- 
dards of quality and strength to en- 
sure that the textbooks will last five 
or more years in the hands of as 
many pupils. Hence, American text- 
books are much sturdier than other 
American books. 


With regard to the planning and 
writing of textbooks, nearly all ele- 
mentary and high-school textbooks 
today ere product of a team, which 
includes : 

(1) A subject specialist selected 
for his reputation and past contribu- 
tions to education. 

(2) At least one class-room tea- 
cher, selected for long first-hand 
experience children. 

(3) A reading specialist, who can 
offer advice on the actual writing. 

(4) Perhaps other advisors, such 
as class-room teachers who read the 
manuscript and offer suggestions for 
improving it, and a curriculum spe- 
cialist to make sure the book or 
books contain all the information 
they should. 

(5) At least one artist but usually 


more, sometimes including a techni- 
cal artist and a cartographer. 

(6) A book designer familiar with 
the problems peculiar to book design 
and manufacture. 

The co-ordinator of this team is 
the editor, always an employer of 
the publisher. The editor is familiar 
with all aspects of textbook planning, 
writing, illustrating and manufactu- 
re. He has many planning sessions 
with various members of this team 
before any manuscript is_ written. 
Ideas are exchanged extensively un- 
til a satisfactory outline emerges. 

The final product of this team's 
efforts is usually not just one book, 
but a graded series of books in a 
particular subject, plus such teaching 
accessories as workbooks, tests, and 
— for the teacher — an intructional 
booklet on how to use particular text- 
book or series of textbooks most 
effectively. 

Once a textbook has been publish- 
ed, it must be submitted to a text- 
book committee in each of the fifty 
states. If the book is considered sa- 
tisfactory, it may be offered for sale 
to the schools of that state. The 
textbook publishers have about 2,000 
salesmen who call on _ individual 
schools, textbook committees, and 
state departments of education in an 
effort to sell the books. 

Textbooks are revised about every 
five years to keep up with changes 
both in content and viewpoint. 

So, what I have told you is a brief 
and over simplified account of text- 
book publishing in the U.S.A. 1 
don’t mean to imply that any other 
country should adopt it, but for us 
it seems to work and has found gene- 
ral acceptance. 
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